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Queensland Lobbying Register

2024 Annual Return - User Guide

1. Sign in here to the Queensland Lobbying Register with your log in details:

N
Sign in

Sign in with your email address

[ Email Address

{ Password

Forgot your password?

Don't have an account?  Sign up now

2. Go through the following tabs to complete a review of your records against your recorded
particulars:

(a) Company Details

(b) Contact Log

(c) Clients

(d) Owners

(e) Contact Officers; and
(f) Officers/Employees.

3. Click on Annual Return on top of the page:

\;C v Lobbying Register

Commissioner

‘ Dashboard ‘ Amendment | Company Details ‘ Contact Log \ Clients Owners Contact Officers Annual Return Pua Samia ~

www.integrity.qld.gov.au



https://qicb2cprod.b2clogin.com/8d06233b-d869-425b-960d-69738fed043a/b2c_1_qic_lobbyingregister_userflow_signupsignin_prod/oauth2/v2.0/authorize?client_id=d4643bc0-8857-4b98-ae92-e07641edc1cf&redirect_uri=https%3A%2F%2Flobbyists.integrity.qld.gov.au%2Fsignin-aad-b2c_1&response_type=code%20id_token&scope=openid&state=OpenIdConnect.AuthenticationProperties%3D_DsH72Cg_9t5evcO-P4_N1mNBIwJ79RN78gD-Ra5OjXsrI0Ho_eBOIw6BTBL7npQM_X7bkBmMyMlunnWqgcoSi1IV3ae59qIwWZBKNhqi0AoEm9LqUM8JJbUiI7iuzkrjpp9G67yMZyk1nstwHRRE7FzGr5Zapt-r6h1RCVd7klJcxpDYAhRgDYzKzaQpS9FVvGbvFtXQn4rm17nCyqmPqFXxCE8pIhHfyBnKrMH7WEjQ0zW1NGp1dEA-wA9hWeENv07koyR6pI1QTu-MtpQYvo5wp4dsQedE_rEJCDB-CRe8JGFmOeYJaDGMXeiQfykMoAdbSJlPsMI1bRkmUaR3E5GHkyFnKr_jD3J_dBdnp8OHhu_zHEz-JLYKVCnUm5eLjK5REoecAhbwXfaVnNB1zIERwH4UTmL_RcLmf5xYlWhH4nEvmdwt00CaUMxxlCTxQeHLUh2drWuLcSpEvcOp3y73ZYvMFp0mYLmmUKJm2BTWsOL08d-FXA8GXpFTcjQL50C-i_ESCjfaPI4fYiqD-lIVTleilvR5_8x74_FkrM&response_mode=form_post&nonce=638514088767400318.OGFiMTFmOWItZThhNS00ZDU1LTk1NzUtZmExOTQ2YjczZDkyMWU1ODE1Y2QtOTdiMi00Zjc4LWJhMmYtNTMwNWY2ZmQyNzk3&ui_locales=en-US&x-client-SKU=ID_NET472&x-client-ver=6.35.0.0
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4.

Click on the drop-down icon and click on Edit:

Status Reason Date Submitted Date Approved

Open

@ Edit

5.

Read through Step 1 then click Next:

-
“C wsr  Lobbying Register
QiC | Dashboard | Amendment | CompanyDetails | ContactLog Clients | Owners Contact Officers |  AnnualReturn |  Pua Samia

Home > Annual Return Form

Step of

INSTRUCTIONS - HOW TO COMPLETE THIS FORM

At the end of each financial year (during the month of July) each registered lobbyist in Q must give the Q Integrity

Commissioner (QIC) a notice stating that their ‘recorded particulars’ are correct (gither by completing and returning this form, or completing the
online form). If using this form, please complete by checking the boxes to confirm that the registered particulars are correct, then sign and submit
this form to the QIC. Please ensure that your responses are accurate

Prior to completing_this form, please complete a review of your records against your recorded particulars. As you will need to declare
that recorded particulars for all listed persons for your entity are correct, you should consider contacting all listed persons prior to completing this
form, to ensure that the information (for example, as contained in their statutory declarations) remains correct. If you have particulars that have
changed, you will need to update them within the Lobbying Register before you can complete this form

Failure to give this notice to the QIC by the end of July each year may result in the QIC giving the registered lobbyist a compliance notice
requiring that they rectify the matter. If that notice is not complied with, the QIC may issue a ‘'show cause notice’ stating that the QIC may change

the conditions of the lobbyist's registration, suspend it for 12 months, or cancel it

The form must be completed only once per entity, and by a person with authority such as an owner, or, in the case of a company, a CEO, director
or a person with delegated authority to do so.

An asterisk ' denotes information which is mandatory.

RECORDED PARTICULARS

Your ‘recorded particulars’ (pursuant to section 41 of the /ntegrity Act 2009 (the Integrity Act)) are the information given to the QIC and recorded

on the Lobbying Register, including

« the information contained in your initial registration application

« other information the QIC may have requested in idering your initial

« any changes to your recorded particulars which have previously been provided to the QIC

Recorded particulars do not include lobbying activities or contacts.

Please note that pursuant to section 65 of the Integrity Act, if there is a change in the recorded particulars of a registered lobbyist, the registered lobbyist
must give the Integrity Commissioner a notice stating the details of the change within 10 business days of becoming aware of the change. For registered
lobbyists who are listed persons for an entity, those listed persons must notify the entity of any change to their particulars, so the entity may notify the QIC

In completing the following sections of this form, please mark the check box to indicate that your recorded particulars given to the QIC and

recorded on the Lobbying Register are correct

If the recorded particulars are not correct or have changed, please update the Lobbying Register before completing this form

www.integrity.qld.gov.au
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6. Complete Step 2 to 8 making sure you check the box before clicking on Next:

Completed By *
Details of person completing form

Position *

All recorded particulars in relation to the Entity are correct

7. Declaration step needs to be completed by a person with authority (a person with
delegated authority to do so would be the nominated Contact Officer for the entity).

Click on Submit to finalise your annual return online form:

Home > Annual Return Form

Step of

Declaration

| declare that the information provided in this form is true
Authoriser Name *

Declaration (must be person with authority such as owner, CEO, director or a person with delegated authority to do so)

Pua Samia

Authoriser Position *

Lobbying Registrar

8. Your annual return online form has been submitted successfully. The Contact Officer(s)
will receive a confirmation email:

The form was submitted successfully

www.integrity.qld.gov.au
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9. When you go back to the Annual Return page, a table will confirm the date you submitted
your online form.

Once the Office of the Queensland Integrity Commissioner approves your form, you will
receive another confirmation email.

Home > Annual Return

Status Reason Date Submitted Date Approved

Submitted 08/07/2024 -

For more information about the annual return requirements for lobbyists registered in
Queensland, please visit our website for a copy of our fact sheet:

Annual return requirements for lobbyists registered in Queensland (integrity.gld.gov.au)

If you have any questions about the annual return, you can get in touch by:
e calling us on 07 3003 2888

e emailing us at lobbyist@integrity.qld.gov.au

www.integrity.qld.gov.au



https://www.integrity.qld.gov.au/publications/assets/factsheet-annual-return-req.pdf
mailto:lobbyist@integrity.qld.gov.au
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